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V/v trién khai sd nhat ky dién tu

Kinh gui: :
- Cuc Quan ly thi truong cac tinh, thanh pho;
- Cuc Nghiép vu Quan ly thi truong.
Thuc hién Théng tu s 22/2021/TT-BCT ngay 10/12/2021 cua B¢ truong
Bo Cong Thuong quy dinh vé quan ly, st dung biéu mau trong hoat dong kiém
tra, xu ly vi pham hanh chinh va thuc hién cac bién phap nghiép vu cua luc
lugng quan ly thi truong. Bét dau tir 01/7/2022, Téng cuc Quan ly thi trudng
trien khai S6 nhat ky dién ti trén Hé thong INS (1ai lidu hedng déan), dé nghi
Cuc Nghiép vu Quan ly thi truong va Cuc Quan ly thi truong (QLTT) céc tinh,
thanh phé truc thudce trung wong, cac Boi QLTT thuc hién nghiém tuc theo quy
dinh.
Néu c6 kho khan, vuéng méc dé nghi lién hé Phong Cong nghé thong tin -
Van phong Tong cuc dé hudng dan (déng chi Ngo Khanh An - S6 dién thoai:
0981222246).
Tong cuc Quan ly th trudong dé nghi cac don vi thuc hién nghiém tluc va

ghi sé nhat ky cong tac ding quy dinh./. £

Noi nhén: TL. TONG CUC TRUONG
- Nhur trén: CHANH VAN PHONG

- Tong cuc truong

- Phé Tong cuc truong;

- Cac Vu:TTKT, CSPC;
«Lifi: VT, VPTC{P.CNTT).




HUONG DAN SU DUNG SO NHAT KY CONG TAC PIEN TU

1. Thém mdoi nhiém vu (Trwoc khi thu’c hién nhi¢m vu)
1.1 Truong hop tao nhiém vu cho Quyer dmh ¢6 trén hé thong

Cac budc thuc hién:
L. Trén Menu chon S6 nhat ky cong tac

2. Nhép go _Quy_fet__g‘!_r_l_h _c_:an__ta_o nhiém vu

3. Nhén Tim kiém > hé thong sé& tra ra thong tin ctia quyét dinh da
tim kiém

4. Nhap cac thong tin lién quan
5. Nhan Gui 2 Thém madi nhiém vu thanh cong

1.2 Truong hop khong co trén hé thong
Cac buoc thuc hién:
I. Trén Menu chon S6 nhét ky cong tac
2. Nhén tick vao 6 S6 quyét dinh khong cé trong hé théng



3. Nhap cac thong tin lién quan

4. NhinGui

= Thém mdi nhiém vu thanh cong

Sau khi nhan gui hé théng sé cap nhat thoi gian gui tai cot Thoi gian

tao 0 man hinh Danh sach cac nhiém vu

2. Cap nhat nhiém vu (sau khi cé két qud thue hién )

Cac budc thuc hién
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. Trén Menu chon So6 nhat ky cong tac
. Chon tab Danh sach cac nhiém vu

. Tai ¢ot Thao tac, nhan vao nuat chinh stra cua nhiém vu can chinh

sua




4. Sau khi nhan Chinh sua, hé thong mo ra man hinh chinh sua
Nhép céc thong tin can chinh sua
5. Nhan Gui

- Nhiém vu dugce chinh sua

Sau moi lan chinh sua hé thong s€ cap nhat lai thoi gian o cot Thoi
gian cdp nhat cua Danh sach nhiém vu

3. Chirc nang Tai vé
Cac budc thuc hién:

—

. Trén Menu chon S6 nhat ky cong tac

. Chon tab danh sach cac nhiém vu

. Tai khéi tim kiém, nhap thoi gian va don vi can xuét s6
(Nhén lam méi dé xoéa cac tiéu chi tim kiém da nhap)
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. Nhan tai vé dé tai vé may So6 nhat ky voi cac nhiém vu hién thi trén
man hinh (Ung voéi tiéu chi tim kiem)



